Disclaimer: Any references to legislation such as the Manitoba Workplace Safety and Health Act or Regulation or Standards, Codes of Practices or Guidelines are for convenience sake only.  The original text must be consulted for all intents and purposes of applying and interpreting the law.


Safe Work Practice
TASK - ELECTRICAL SAFETY GENERAL
This task may only be performed by trained and authorized personnel.
	Facility:


	Written By:


	Approved By:


	Date Created:


	Date of Last Revision:



	Hazard Present:
· electrical
· trip/fall
	Personal Protective Equipment
(PPE)

or Devices Required:

· CSA approved footwear

· Locks/lockout accessories for energy isolation
	Additional Training 
Requirements:
· CSA-Z462 Workplace Electrical Safety
· Lockout

	NOTE: All practices obtained from mySafetyAssistant™, operator manuals or other samples must have the consultation of workers and be thoroughly reviewed to ensure they are accurate for your workplace and your jobs!
IMPORTANT! Electrical workers must do electrical work – no other workers are permitted to do electrical work in the workplace. An “electrical worker” means a person authorized to do electrical work or restricted electrical work under The Electricians’ License Act.
The electrical current in regular businesses and homes has enough power to cause death by electrocution. Even changing a light bulb without unplugging the lamp can be hazardous because coming in contact with the "hot" or live part of the socket could kill a person. For this reason it is imperative that when maintenance or repair of electrical equipment is performed, the equipment must be locked out of service and tested to ensure that it is safe.
1. Inspect electric tools/machines/equipment, electrical cords, and electrical receptacles for damage or wear prior to each use.

· Any damaged electrical equipment must be locked out of service until restored to safe operating condition – only competent persons are permitted to perform repairs to electrical equipment. 

2. If cords must be temporarily placed across walking surfaces they should be fastened in place to avoid trip/fall incidents.
· Ensure that nails/staples are NOT used - always use tape to affix cords to floors and stairs when necessary.
· Avoid placing cords on the ground – consider overhead placement of electrical; use cord retractors.
3. Only use cords and equipment rated for the available source of electricity – use caution when connecting to electrical generators. 

4. Be aware of receptacles being warm or hot - this may be a sign that unsafe wiring conditions exist.

· Disconnect any cords, de-energize the receptacle and do not use until an electrical worker has inspected the wiring. 

5. Always use non-conductive ladders (eg. wood) when working in proximity to energized lines. 

6. Risk of electric shock is greater in areas that are wet or damp.

· Install Class “A” Ground Fault Circuit Interrupters (GFCIs) on all receptacles in wet/damp areas (GFCIs interrupt the electrical circuit before a current is sufficient to cause death or serious injury). 

7. Ensure that exposed receptacle boxes are made of non-conductive materials. 

8. Clearly identify the location of electrical panels (breaker boxes and fuse boxes).

· Indicate that these are restricted areas (use warning signs, painted floor markings, etc.)
· Never block access to electrical panels by placing materials, equipment, etc. in front of them. Panels must be immediately accessible in case of emergency. 

9. Clearly label all breakers and fuses.

· Each breaker/fuse must identify the corresponding outlet, switch, machine, etc..
10. Never replace fuses or breakers – an electrical worker must perform this task. 
11. Halogen lamps produce high temperatures and can cause fire.
· Keep halogen lights away from combustible/flammable materials. 
If an emergency occurs while conducting this task, or there is an equipment malfunction, 
engage emergency stop and follow the lock out procedure.

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR


	Guidance Documents / Standards/ Applicable Legislation /Other:
Guidance Documents:

· CCOHS Electrical Safety
Standards

· CSA-Z462 Workplace Electrical Safety
Manitoba Workplace Safety and Health Regulation, MR 217/2006 AS AMENDED:

· Part 16.14-17 Machines, Tools and Robots (lockout)
· Part 38 Electrical Safety General
	This Safe Work Practice will be reviewed any time the task, equipment, or materials change and at a minimum every three years
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